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LibreOffice MCQ




1. Shortcut key for manage template in LibreOffice Writer____




a) Ctrl + B




b) Ctrl + Shift + N




c) Ctrl + Shift + O




d) None of the above




Ans. b




2. Font size can’t be changed in LibreOffice writer.




a) True




b) False




Ans. b




3. Shortcut key used for line break in LibreOffice writer is ____




a) Ctrl + M




b) Ctrl + P




c) Shift + Enter




d) Ctrl + O




Ans. c




4. Which of the following key is used for align left of the text in LibreOffice?




a) Ctrl + M




b) Ctrl + P




c) Ctrl + L




d) Ctrl + )




Ans. c




5. What is the minimum font size in LibreOffice writer?




a) 1




b) 2




c) 3




d) 4




Ans. b




6. Minimum zoom percentage in LibreOffice Writer is 20%.




a) True            




b) False




Ans. a




7. Bullets and numbering appears in the standard toolbar in LibreOffice writer.




a) True                        




b) False




Ans. b




8. Eleven menu are found in LibreOffice writer.




a) True




b) false




Ans. a




9. LibreOffice writer template does not include style formatting.




a) False




b) True




Ans. a




10. What is the default file extension of LibreOffice Writer?




a) .doc




b) .docx




c) .odt




d) None of the above




Ans. c




11. What is the maximum font size in LibreOffice Writer?




a) 999.9




b) 80




c) 100




d) 200




Ans. a




12. Shortcut key for insert table in LibreOffice writer.




a) Ctrl + F7




b) Ctrl + F12




c) Ctrl + F8




d) Ctrl + F9




Ans. b




13. Print Preview shortcut key is ______ in LibreOffice writer.




a) Ctrl + Shift + O




b) Ctrl + shift + P




c) Ctrl + Shift + S




d) Ctrl + Shift + U




Ans. a




14. Shortcut key for increase the font size in libreOffice Writer is …….




a) Ctrl + ]




b) Ctrl + [




c) Ctrl + [




d) Ctrl + ]




Ans. a




15. Shortcut key is _____ to open a document in LiberOffice Writer.




a) Ctrl + Q       




b) Ctrl + O       




c) Ctrl + H        




d) Ctrl + P




Ans. b




16. FootNote is located at ______ in LibreOffice Writer.




a) Header of Page




b) Middle of Page




c) Bottom of Page




d) None of the above




Ans. c




17. Which key is used for subscript the text in LibreOffice writer?




a) Ctrl + Shift + B




b) Ctrl + Shift + A




c) Ctrl + Shift + S




d) None of the above




Ans. a




18. ________ sign is mandatory before any formula in Calc.




a) +




b) –




c) =




d) *




Ans. c




19. . In LibreOffice writer which of the following shortcut is used to justify the document?




a) Ctrl + J




b) Ctrl + P




c) Ctrl + Z




d) Ctrl + O




Ans. a




20. What is the shortcut key to bullet off in LibreOffice Writer?




a) F12




b) Shift + F12




c) Ctrl + F12




d) None of these




Ans. b




21. In which menu is the word count option in LibreOffice Writer?




a) Table           




b) Tools




c) File              




d) None of these




Ans. b




22. Which is the type of page orientation in LibreOffice Writer?




a) Portrait       




b) Landscape




c) Slide                        




d) Both Portrait & Landscape




Ans. d




23. Which of the following options appears when a hyperlink is selected in LibreOffice Writer?




a) Place in document, mail, document, new document




b) Place in document, new document




c) Internet, mail




d) Internet, mail, document, new document




Ans. d




24. What is the default font size in LibreOffice Writer?




a) 10




b) 11




c) 12




d) 13




Ans. c




25. What is the default margin in LibreOffice writer?




a) 1




b) 2




c) .50




d) .75




Ans. d




26. What is the default highlight color of LibreOffice writer?




a) Blue




b) Yellow




c) Red




d) Green




Ans. b




27. What is the shortcut key of extension manager in LibreOffice writer?




a) Ctrl + Alt + E




b) Ctrl + Shift + E




c) Alt + Shift + F5




d) Ctrl + F5




Ans. a




28. LibreOffice writer has a default user interface ……




a) Standard tool bar    




b) Formatting tool bar




c) Side bar                   




d) Print bar




Ans. a




29. Shortcut key Ctrl + 1 is used for heading 1 style in selected text.




a) True




b) False




Ans. a




30. Which of the following options will be used to change the printer related settings in LibreOffice Writer?




a) Printer




b) Print Preview




c) Printer Setup




d) Print setup




Ans. c




31. What is the shortcut key to apply heading in LibreOffice Writer?




a) Ctrl + 1




b) Ctrl + 2




c) Ctrl + 3




d) All of the above




Ans. d




32. Where is the option to comment in LibreOffice write?




a) Tools




b) Style




c) Insert




d) Format




Ans. c




33. How many user interfaces are available in LibreOffice Writer?




a) 2




b) 3




c) 4




d) 5




Ans. d




34. What is the shortcut key to bold a text in LibreOffice Writer?




a) Ctrl + D




b) Ctrl + B




c) Ctrl + s




d) Ctrl + N




Ans. b




35. What is the shortcut key to centralize text in LibreOffice writer?




a) Ctrl + J         




b) Ctrl +K




c) Ctrl + E        




d) Ctrl + L




Ans. c




36. It does not appear in LibreOffice Writer status bar?




a) Total characters     




b) Number of words




c) Computer Name     




d) Current page number




Ans. c




37. What is the default view of LibreOffice writer?




a) Normal view           




b) Slide view    




c) Web view    




d) None of these




Ans. a




38. In which menu of the LibreOffice writer is the Emphasis option available?




a) Style




b) Tool menu




c) Edit menu




d) Insert menu




Ans. a




39. Bold, Italic, underline option is found in which menu in LibreOffice Writer?




a) Edit




b) Format




c) Tool




d) File




Ans. b




40. What is the default alignment of text in LibreOffice Writer?




a) Right align




b) Left align




c) Both A and B




d) None of these




Ans. b




41. In LibreOffice writer, what is the line under the text called?




a) Underline




b) Below line




c) Bottom line




d) Top line




Ans. a




42. In which menu is the option of endnote and footnote found in LibreOffice writer?




a) Edit menu




b) View menu




c) Format menu




d) Insert menu




Ans. c




43. Shortcut key to break the page?




a) Ctrl + Return




b) Ctrl + Enter




c) Ctrl + A




d) Both A and B




Ans. d




44. In which menu of LibreOffice writer is there is an option for ‘automatic spell check’?




a) View




b) Tool




c) Edit




d) File




Ans. b




45. LibreOffice is an application software.




a) True




b) False




Ans. a




46. Which of the following shortcut keys is used to increase the width of the selected column of a table in LibreOffice writer?




a) Alt + Ctrl + Right Arrow




b) Alt + Ctrl + Left arrow




c) Alt + Right arrow




d) Ctrl + Right arrow




Ans. c




47. Which shortcut key is used for new style in LibreOffice writer?




a) Shift + F11




b) Shift + F5




c) Ctrl + F




d) Ctrl + F5




Ans. a




48. In LibreOffice writer, search is case sensitive.




a) True




b) False




Ans. b




49. In LibreOffice, shortcut keys are used for duplicate shapes?




a) Ctrl + F3                  




b) Ctrl + F2




c) Shift + F2                 




d) Shift + F3




Ans. d




50. In LibreOffice writer, mail merge option is in which menu?




a) Insert           




b) Format        




c) Tools            




d) Form




Ans. c




51. What is the shortcut key of superscript in LibreOffice Writer?




a) Ctrl + Shift + P




b) Ctrl + Shift + B




c) Ctrl + shift + S




d) None of these




Ans. a




52. What is the shortcut key for Autotext used in LibreOffice Writer?




a) Ctrl + F3




b) Ctrl + F2




c) Ctrl + F4




d) None of these




Ans. b




53. What is the shortcut key for save as in LibreOffice writer?




a) Ctrl + Shift + S




b) Ctrl + S




c) F12




d) None of these




Ans. a




54. By default Line spacing in LibreOffice Writer is?




a) 1




b) 1.5




c) 2




d) 2.5




Ans. a




55. What is the shortcut key for double underline in LibreOffice Writer?




a) Ctrl + Shift + D




b) Ctrl + D




c) Ctrl + D




d) Ctrl + Shift + U




Ans. b




56. What is the shortcut key for inserting a table in LibreOffice Writer?




a) Ctrl + F12    




b) Ctrl + F2




c) Ctrl + F1      




d) None of these




Ans. a




57. In LibreOffice, the shortcut key of going at the last of the cell is ____.




a) Alt + Tab     




b) Tab  c) Alt    




d) Shift + Tab




Ans. d




58. In LibreOffice writer, scroll bar option is in which menu?




a) File




b) Insert




c) Tools




d) View




Ans. d




59. Thesaurus option is in which menu of LibreOffice?




a) Format




b) Tools




c) View




d) None of these




Ans. b




60. Which shortcut key is used for full screen in LibreOffice?




a) Ctrl + Shift + J




b) Ctrl + shift + K




c) Shift + J




d) None of the above




Ans. a




61. Which shortcut key is used in LibreOffice to hide or unhide the ruler?




a) Ctrl + Shift + R




b) Ctrl + Shift + P




c) Ctrl + shift + B




d) None of these




Ans. a




62. What is the shortcut key for clear format in LibreOffice Writer?




a) Ctrl + C




b) Ctrl + M




c) Ctrl + Shift + M




d) None of these




Ans. b




63. What is the shortcut key to close the current window in LibreOffice Writer?




a) Ctrl + Q       




b) Ctrl + W




c) Ctrl + T        




d) None of these




Ans. b




64. Which was the most widely used word processing software in late 1970?




a) MS Word




b) LibreOffice Writer




c) Word Star




d) None of the above




Ans. c




65. What is the word processing in LibreOffice?




a) Draw




b) Impress




c) Calc




d) Writer




Ans. d




66. What is the file extension for template in LibreOffice Writer?




a) .odp




b) .odt




c) .ott




d) .doc




Ans. c




67. Which of the following keyboard shortcut is used to exit writer?




a) Ctrl + F4




b) Ctrl + F2




c) Ctrl + F1




d) Alt + F4




Ans. d




68. What is the shortcut key to create a new document in LibreOffice Writer?




a) Ctrl + N




b) Ctrl + Shift + N




c) Shift + N




d) None of these




Ans. a




69. The status bar can be enabled/disabled in LibreOffice Writer.




a) True




b) False




Ans. a




70. The table of LibreOffice writer document cannot be converted into text.




a) True




b) False




Ans. b




71. We cannot add video to LibreOffice Writer document.




a) True




b) False




Ans. b




72. You can save a document created in LibreOffice writer directly on Google drive.




a) True




b) False




Ans. a




73. In LibreOffice writer, a table can be broken by means of split table option, can we break the row and column in two parts in LibreOffice writer?




a) Yes




b) No




Ans. a




74. In LibreOffice writer, you can use header and footer on every page.




a) True




b) False




Ans. a




75. LibreOffice writer has 11 total menus.




a) True




b) False




Ans. a




76. LibreOffice writer can have different footer in even and odd pages.




a) True




b) False




Ans. a




77. In LibreOffice writer, a manual font can be written 100, because the final font size is 96 by the font size.




a) True                        




b) False




Ans. a




78. In the LibreOffice writer, if the italic option is used by the Ctrl + I shortcut key on the selected text, can the italic option be removed from this shortcut key?




a) Yes             




b) No




Ans. a




79. When in LibreOffice writer, the file of LibreOffice Calc is inserted, the data appears as an embedded object.




a) True                        




b) False




Ans. a




80. The default language of Libreoffice writer is English.




a) True




b) False




Ans. a
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