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Computer Operation Question and Answer




1. Which software is not an file compression utility?




a) 7-zip




b) Win Rar




c) Win Zip




d) Compres




Ans. d




2. In which situation running applications of an user account remains active?




a) When we log off




b) When we switch User




c) When we Shut Down




d) When We Reboot




Ans. b




3. How can we bring “My Computer” icon on the desktop if it is not there?




a) From Wallpaper




b) From Settings




c) From Display Properties




d) From Explorer




Ans. c




4. In a PowerPoint Presentation Animation can be repeated how many time




a) 2 to 5




b) 1 to 5




c) 2 to 10




d) 1 to 20




Ans. c




5. Which one is an example of spreadsheet software?




a) MS Excel




b) MS Word




c) MS Access




d) MS PowerPoint




Ans. a




6. Which software can be used for giving presentation (e.g. product demo)?




a) MS word




b) MS Excel




c) MS PowerPoint




d) MS Access




Ans. c




7. Which is not an Image Editing software?




a) Photo Shop              




b) MS PowerPoint




c) Corel Draw              




d) MS Paint




Ans. b




8. A window can have ____ states




a) 1      




b) 2      




c) 3      




d) 4




Ans. c




9. Which one is not an image file?




a) .bmp




b) .png




c) .wmv




d) .jpg




Ans. c




10. Which one is an example of database designing software?




a) MS Excel




b) MS Word




c) MS Access




d) MS PowerPoint




Ans. c




11. Notepad is used for:




a) Text




b) Image




c) Both text and image




d) None of these




Ans. a




12. Which one can be used for creating a document (e.g. Annual Report)?




a) MS Excel




b) MS Word




c) MS PowerPoint




d) MS Windows




Ans. b




13. When you write html file and save in Notepad but the file did not get icon of any browser. What’s the problem here




a) You shouldn’t write HTML in Notepad




b) You need to write html file in browser for the file to get browser’s icon




c) The file extension is set to .htm/.html while saving




d) None of above




Ans. c




14. You can activate a cell by




a) Pressing the Tab key           




b) Clicking the cell      




c) Pressing an arrow key        




d) All of above




Ans. d




15. How to use Format Painter multiple times




a) By Click on Lock Format Painter icon




b) By Double Click on the Format Painter Icon




c) By Selecting Edit > Format Painter > Multiple Use




d) Format Painter cannot be use multiple times




Ans. b




16. Internet Explorer is used for :




a) Viewing Movie                    




b) Listening Music




c) Viewing Web Pages                        




d) Drawing




Ans. c




17. The Extension of a Text file (i.e Notepad file) is:




a) .text             




b) .tet              




c) .txt               




d) .tft




Ans. c




18. How many scrollbars does a window have in general?




a) 1      




b) 2      




c) 3      




d) 4




Ans. b




19. The shortcut that appears on the Desktop is called:




a) Image          




b) My Document         




c) Icon             




d) My Computer




Ans. c




20. Which one is an example of Word Processing software?




a) MS Excel                 




b) MS Word     




c) MS Access               




d) MS PowerPoint




Ans. b




21. Which of the following methods cannot be used to edit the content of cell?




a) Pressing the Alt key                        




b) Clicking the formula bar




c) Pressing F2                          




d) Double clicking the cell




Ans. a




22. Ctrl + E shortcut key is used to




a) Exit Application       




b) Select All     




c) Clear All                  




d) Align Center




Ans. d
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